
Reminder: Upcoming Insurance Appraisal 

Dear [Recipient's Name], 

This is a friendly reminder that your insurance appraisal is scheduled for [Date] at [Time]. We 

want to ensure that you are fully prepared and have all necessary documents and information 

ready for the appraisal process. 

Please review the following items to ensure a smooth appraisal: 

• Copy of your current insurance policy 

• Documentation of any recent improvements or upgrades 

• List of valuable items that require special consideration 

If you have any questions or need to reschedule, please do not hesitate to contact us at [Contact 

Information]. We are happy to assist you. 

Thank you and we look forward to seeing you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


