
Letter of Inquiry Regarding Insurance 

Appraisal Process 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date]  

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code]  

Dear [Insurance Agent's Name], 

I hope this message finds you well. I am writing to inquire about the appraisal process for my 

insurance policy [Policy Number]. I would like to understand the specific steps involved, the 

timeline I can expect, and any documentation you require from my end.  

Please provide me with detailed information regarding the appraisal process, including the 

selection of appraisers, the criteria evaluated, and how I will be informed of the results.  

Thank you for your assistance. I look forward to your prompt response.  

Sincerely, 

[Your Name] 


