
Dear [Employee's Name], 

I hope this message finds you well. I wanted to follow up regarding the recent discussions we 

had about the health insurance options available to you as part of our employee benefits program. 

As we move forward with selecting the best options, please take a moment to review the attached 

information and consider which plan suits your needs. Your health and well-being are very 

important to us, and we want to ensure you have access to the best coverage. 

If you have any questions or need further clarification about the options, feel free to reach out to 

me directly. I am here to assist you. 

Thank you for your attention to this matter, and I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


