
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

To, 

[Insurance Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Request for Marine Insurance Terms and Conditions 

Dear [Insurance Representative's Name], 

I hope this message finds you well. I am writing to request the terms and conditions of your 

marine insurance policy. We are considering securing marine coverage for our upcoming 

shipping activities and would like to review the details to ensure it meets our needs. 

Specifically, we are interested in the following information: 

• Coverage limits and exclusions 

• Premium payment options 

• Claims process and documentation requirements 

• Any additional endorsements or riders available 

Please send me the relevant documents at your earliest convenience. Should you require any 

further information from my side, do not hesitate to reach out. 

Thank you for your attention to this request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 


