
Important Notice: Insurance Policy 

Expiration 

Date: [Insert Date] 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to remind you that your insurance policy, 

[Policy Number], is set to expire on [Expiration Date]. 

To ensure that you continue to enjoy uninterrupted coverage, we encourage you to review your 

policy and consider renewing it before the expiration date. Please contact us at [Phone Number] 

or [Email Address] if you have any questions or need assistance with the renewal process. 

Thank you for being a valued member of our insurance family. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 


