
IMPORTANT: Business Insurance Renewal Notice 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We hope this message finds you well. This is to remind you that your business insurance policy 

with us is set to expire on [Expiration Date]. It is essential to renew your policy to ensure 

uninterrupted coverage for your business. 

Please review the attached renewal proposal and ensure that all details are accurate. Should you 

have any questions or require adjustments to your policy, do not hesitate to contact us at your 

earliest convenience. 

To avoid any lapses in coverage, we encourage you to complete the renewal process by 

[Renewal Deadline]. 

Thank you for your attention to this matter. We look forward to continuing to serve your 

insurance needs. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 


