
Business Insurance Renewal Notification 

Date: [Insert Date] 

Dear [Client's Name], 

We hope this message finds you well. This is to inform you that your business insurance policy 

#[Policy Number] is due for renewal on [Renewal Date]. 

To ensure the continued protection of your business, we kindly ask you to review the terms of 

your policy and confirm whether you wish to proceed with the renewal. Please find attached the 

renewal documentation for your review. 

If you have any questions or require adjustments to your coverage, do not hesitate to reach out to 

us at [Contact Information]. 

We appreciate your business and look forward to continuing to serve your insurance needs. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[Phone Number] 

[Email Address] 


