
Business Insurance Renewal Notice 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

 

Dear [Client Name], 

We would like to remind you that your current business insurance policy is set to expire on 

[Expiration Date]. To ensure that your business remains protected, we recommend that you begin 

the renewal process as soon as possible. 

Please review the policy details and consider any changes you may need to address based on 

your current business needs. Our team is here to assist you with any questions or adjustments 

you may require. 

To renew your policy or to discuss your coverage options, please contact us at [Your Phone 

Number] or [Your Email Address]. We look forward to continuing to serve you. 

 

Thank you for your attention to this important matter. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


