
Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to remind you that your upcoming 

premium payment for your life insurance policy is due on [Due Date]. 

Policy Details: 

• Policy Number: [Policy Number] 

• Premium Amount: [Premium Amount] 

To ensure continued coverage and to avoid any lapse in your policy, please make sure to submit 

your payment by the due date. You can make your payment through [Payment Methods]. 

If you have any questions or need assistance, please feel free to contact us at [Customer Service 

Contact Information]. 

Thank you for choosing [Insurance Company Name]. We appreciate your trust and commitment 

to securing your future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Insurance Company Name] 

[Contact Information] 


