
Insurance Quote Request for Commercial Property 

Date: [Insert Date] 

To: [Insurance Company Name] 

Address: [Insurance Company Address] 

Dear [Insurance Agent's Name], 

I am writing to request a quote for commercial property insurance for my business, [Your 

Business Name]. We are located at [Business Address] and are seeking coverage for our 

property, which includes [brief description of property and any relevant details]. 

Below are some specific details regarding our property: 

• Property Type: [e.g., Office, Retail, Warehouse] 

• Total Square Footage: [insert square footage] 

• Year Built: [insert year] 

• Current Valuation: [insert amount] 

• Business Operations: [brief description of what your business does] 

We are particularly interested in the following coverages: 

• Fire and Natural Disasters 

• Theft and Vandalism 

• Business Interruption 

• Liability Coverage 

Please provide us with a comprehensive quote at your earliest convenience. If you require any 

further information, do not hesitate to contact me at [Your Phone Number] or [Your Email 

Address]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Business Name] 

[Your Contact Information] 


