
Request for Insurance Quote 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I am writing to request a quote for business liability insurance for our company, [Your Company 

Name]. We operate in the [Your Industry] industry and are looking for coverage that will 

adequately protect our business assets and liabilities. 

Please provide the following information in your quote: 

• Coverage options available 

• Premium costs 

• Deductibles and limits 

• Any discounts applicable for [safety protocols, claims record, etc.] 

For your reference, here are some details about our business: 

• Business Operations: [Brief Description] 

• Number of Employees: [Employee Count] 

• Annual Revenue: [Annual Revenue] 

• Previous Insurance Provider: [Previous Provider Name, if applicable] 

We are looking to finalize our insurance policy by [Desired Timeline]. I appreciate your prompt 

attention to this matter and look forward to your response. 

Thank you for your assistance. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


