Construction Contract Obligation Update

Date: [Insert Date]

To: [Recipient's Name]

Address: [Recipient's Address]

Subject: Update on Construction Contract Obligations
Dear [Recipient's Name],

| hope this message finds you well. This letter serves as an official update regarding our ongoing
construction project under Contract No. [Insert Contract Number].

As per our agreement, we have completed the following obligations:
« [Obligation 1 Description]
o [Obligation 2 Description]
« [Obligation 3 Description]

Additionally, we would like to inform you of any changes or adjustments to the timeline and
responsibilities as outlined in the original contract:

e [Updated Obligation 1 Description]
e [Updated Obligation 2 Description]

We appreciate your understanding and cooperation as we navigate these updates. Please feel free
to reach out with any questions or concerns.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



