
Construction Compliance Review Request 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request a compliance review for the 

construction project located at [Project Address]. The project commenced on [Start Date] and is 

expected to be completed by [Expected Completion Date]. 

We aim to ensure that all activities adhere to the relevant codes, regulations, and standards. 

Attached are the pertinent documents, including the project plan, permits, and any previous 

compliance reports for your review. 

Please let me know a suitable time for the compliance review, or if you require any additional 

information. Your expertise and guidance in this matter are greatly appreciated. 

Thank you for your attention to this request. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


