Letter of Suggestion for Flexible Work Arrangements

Date: [Insert Date]
To: [Manager's Name]
From: [Your Name]
Subject: Suggestion for Flexible Work Arrangements
Dear [Manager's Name],
I hope this message finds you well. I am writing to propose the consideration of flexible work
arrangements within our team. As our work environment continues to evolve, | believe that
offering flexible options could enhance productivity, employee satisfaction, and work-life
balance.
Here are a few suggestions that | believe could be beneficial:

e Remote work options for certain days of the week.

o Flexible start and end times to accommodate personal commitments.

o Compressed workweeks to provide extended time off.
Implementing such measures could lead to increased morale and retention rates, as well as attract
top talent in the industry. I am more than willing to discuss this further and explore any concerns
you might have.
Thank you for considering this suggestion. | look forward to your feedback.
Best regards,

[Your Name]

[Your Job Title]



