
Announcement of Fiduciary Responsibility 

Breach 

Date: [Insert Date] 

To: [Recipient's Name or Title] 

Dear [Recipient's Name], 

We regret to inform you that an incident has occurred involving a breach of fiduciary 

responsibility within our organization. This matter is being taken very seriously, and we are 

committed to addressing it with the utmost transparency and diligence. 

On [insert date of incident], it was brought to our attention that [briefly describe the nature of the 

breach]. We understand the importance of trust and accountability in our roles, and we recognize 

that this breach may impact your confidence in our organization. 

We are currently conducting a thorough investigation to gather all facts surrounding this 

incident. We have engaged [mention any legal or external advisors, if applicable] to ensure that 

we handle this matter with the appropriate level of expertise and scrutiny. 

While we work to rectify this situation, we have implemented interim measures to ensure our 

fiduciary duties are upheld going forward. We are actively reviewing our policies and procedures 

to prevent similar occurrences in the future. 

We value your trust and partnership. Should you have any questions or require further 

information, please do not hesitate to reach out to me directly at [Your Contact Information]. 

Thank you for your understanding as we navigate this challenging situation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


