
Letter of Reference 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to wholeheartedly recommend [Volunteer Name] for the volunteer leadership role 

within [Community Organization/Project Name]. I have had the pleasure of working alongside 

[him/her/them] for [time period] in [capacity/role], and I can attest to [his/her/their] exceptional 

leadership skills and commitment to community service. 

[Volunteer Name] has consistently demonstrated a strong work ethic, excellent communication 

skills, and the ability to inspire and motivate others. [He/She/They] took the initiative to 

[mention a specific project or task], which resulted in [describe the outcome or impact on the 

community]. 

Moreover, [his/her/their] ability to collaborate effectively with diverse groups has been 

invaluable. [He/She/They] fosters an inclusive environment that encourages participation and 

ensures that everyone feels valued. 

In conclusion, I have no doubt that [Volunteer Name] would excel in [his/her/their] role as a 

volunteer leader. [His/Her/Their] passion for making a difference and [his/her/their] skills would 

greatly benefit the community and inspire others to take action. 

If you have any further questions, please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


