Date: [Insert Date]

[Your Name]

[Your Title/Position]
[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

To Whom It May Concern,

| am pleased to write this letter of recommendation for [Volunteer's Name], who has been a
dedicated volunteer at [Organization Name] for [duration]. During this time, I have had the
privilege of witnessing [his/her/their] exceptional commitment to civic engagement and the
positive impact [he/she/they] has had on our community.

[Volunteer's Name] has consistently demonstrated remarkable skills in [mention specific skills or
activities, e.g., organizing community events, recruiting volunteers, collaborating with local
organizations]. [His/Her/Their] ability to engage with diverse communities and facilitate
discussions around important issues has made a significant difference in our outreach efforts.

One of the highlights of [his/her/their] involvement was [describe a specific project or initiative].
[Volunteer's Name] took the lead on this project, coordinating with various stakeholders and
ensuring that all aspects were executed flawlessly. The success of this initiative is a testament to
[his/her/their] hard work and dedication.

In addition to [his/her/their] organizational skills, [Volunteer's Name] possesses exceptional
interpersonal skills, making [him/her/them] a joy to work with. [He/She/They] is always willing
to go the extra mile, and [his/her/their] positivity and enthusiasm inspire those around
[him/her/them].

I highly recommend [Volunteer's Name] for any opportunities related to civic engagement and
community service. | am confident that [he/she/they] will bring the same level of passion and
commitment to future endeavors as [he/she/they] has shown during [his/her/their] time with us.

Please feel free to contact me at [your phone number] or [your email] if you have any questions
or need further information.

Sincerely,
[Your Name]

[Your Title/Position]
[Your Organization]



