Letter of Intent for Event Sponsorship

Date: [Insert Date]
[Your Name]

[Your Title]

[Your Organization]
[Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient's Name]
[Recipient's Title]
[Recipient's Organization]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express our intent to seek sponsorship for [Event Name], which will take place on
[Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the event
and its target audience].

We believe that partnering with [Recipient's Organization] would enhance the experience of our
attendees and create valuable exposure for your brand. We are seeking support in the form of
[monetary contributions, in-kind donations, etc.], and in return, we can offer [list benefits such as
marketing exposure, logo placement, etc.].

We look forward to the opportunity to collaborate and discuss this exciting event further. Please
feel free to reach out to me directly at [Your Phone Number] or [Your Email Address].

Thank you for considering this opportunity.



Sincerely,
[Your Signature]
[Your Name]
[Your Title]

[Your Organization]



