
Request for Cybersecurity Risk Assessment 

Report 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing commitment to maintaining a secure 

environment and protecting our data assets, we are in the process of conducting a comprehensive 

cybersecurity risk assessment. 

We would like to formally request a cybersecurity risk assessment report that outlines any 

potential vulnerabilities within our systems and the necessary recommendations to mitigate these 

risks. 

The report should include: 

• Overview of the current cybersecurity posture 

• Identified threats and vulnerabilities 

• Risk analysis and impact assessment 

• Recommendations for risk mitigation strategies 

• Any follow-up actions needed 

We are aiming to have this assessment completed by [insert deadline], and we would appreciate 

your report by this date to facilitate our planning. 

Thank you for your attention to this matter. Please let me know if you need any additional 

information or if there are any forms required to process this request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 



[Your Contact Information] 


