Digital Asset Transfer Approval Request

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Request for Approval of Digital Asset Transfer
Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request your approval for the
transfer of digital assets as listed below:

Asset Name: [Insert Asset Name]

Asset Type: [Insert Asset Type]

Current Owner: [Insert Current Owner]

New Owner: [Insert New Owner]

Transfer Date: [Insert Desired Transfer Date]
Reason for Transfer: [Insert Reason]

Please let me know if you need any further information or documentation to facilitate this
process. Your timely approval would be greatly appreciated to ensure a smooth transfer.

Thank you for your attention to this matter. | look forward to your response.
Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



