
Letter of Negotiation Strategies for Contract 

Disputes 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address the ongoing contract dispute between 

our companies regarding [briefly describe the nature of the dispute]. In order to arrive at a 

mutually beneficial resolution, I would like to propose some negotiation strategies that may 

facilitate productive discussions. 

1. Establish Clear Objectives 

It is important for both parties to clarify what they aim to achieve in this negotiation. I propose 

we outline our primary goals before commencing discussions. 

2. Identify Common Ground 

Finding areas of agreement can create a positive atmosphere for negotiations. Let us focus on 

shared interests to build a foundation for cooperation. 

3. Explore Multiple Options 

Instead of seeking a single solution, I suggest we brainstorm various options that could satisfy 

both parties' interests. 

4. Open Communication 



Maintaining an open line of communication throughout this process will foster trust and 

transparency. Regular check-ins can help us stay on track. 

5. Consider Third-party Mediation 

If we find our negotiations stalling, I recommend considering a neutral third-party mediator to 

help facilitate discussions in an impartial manner. 

I believe that by employing these strategies, we can work towards a resolution that protects the 

interests of both parties. I look forward to your thoughts on this approach and hope we can 

schedule a meeting to discuss further. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


