
Letter for Remuneration Discussions 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally initiate a discussion regarding my 

current remuneration package. I appreciate the opportunities I have had at [Company's Name] 

and the support I have received from the team. 

Given my contributions to the team, including [mention specific achievements or 

responsibilities], I believe it is an appropriate time to revisit my compensation to ensure it aligns 

with both my performance and industry standards. 

I would appreciate the opportunity to discuss this matter further at your earliest convenience. 

Please let me know a suitable time for you, or feel free to suggest a meeting. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


