Contract Conditions Review

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request a review of the current
contract conditions outlined in our agreement dated [Insert Contract Date].

Upon reviewing the agreement, | have identified several areas that may benefit from clarification
or revision:

e [Condition 1 - Description]
« [Condition 2 - Description]
e [Condition 3 - Description]

Please let me know a suitable time for us to discuss these concerns in detail. I believe a
collaborative review will help both parties achieve the best outcomes moving forward.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



