
International Trade Compliance Policy 

Update 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Update to International Trade Compliance Policy 

Dear [Recipient Name], 

We are writing to inform you of an important update to our International Trade Compliance 

Policy, effective [Insert Effective Date]. As part of our commitment to adhere to all regulatory 

requirements and maintain the highest standards of compliance, we have made several revisions 

to our policy. 

The key changes include: 

• [Detail of Change 1] 

• [Detail of Change 2] 

• [Detail of Change 3] 

It is essential that all employees familiarize themselves with these changes to ensure ongoing 

compliance and mitigate any potential risks associated with international trade operations. 

For a complete overview of the revised policy, please refer to [Link to Revised Policy Document 

or Attachment]. If you have any questions or require further clarification, do not hesitate to reach 

out to the Compliance Department at [Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


