
International Trade Compliance 

Documentation Submission 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to formally submit the required documentation for compliance with international 

trade regulations concerning our recent transactions. Please find attached the following 

documents: 

• Commercial Invoice 

• Packing List 

• Certificate of Origin 

• Bill of Lading 

• Export Licenses (if applicable) 

We have ensured that all documents meet the necessary standards and requirements set forth by 

international trade laws. If you require any further information or have any questions, please do 

not hesitate to contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


