
Healthcare Compliance Issue Reporting 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Reporting a Compliance Issue 

Dear [Recipient's Name], 

I am writing to report a compliance issue that has come to my attention concerning [provide brief 

description of the issue]. This matter is significant as it relates to our commitment to maintaining 

the highest standards of healthcare compliance and ethics. 

Details of the Issue: 

• Location: [Specify Location] 

• Date of Occurrence: [Insert Date] 

• Individuals Involved: [List Names or Positions] 

• Description: [Detailed description of the issue] 

• Supporting Evidence: [Specify any attached documentation or evidence] 

I believe that addressing this issue promptly is essential to ensure compliance with applicable 

regulations and to uphold our organization's integrity. I appreciate your attention to this matter 

and look forward to your guidance on the next steps. 

Thank you for your commitment to maintaining compliance within our organization. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


