
Protected Attorney-Client Correspondence 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Law Firm Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Client's Name] 

[Client's Address Line 1] 

[Client's Address Line 2] 

[Client's City, State, Zip Code] 

Re: Confidential Attorney-Client Communication 

Dear [Client's Name], 

This correspondence is intended to serve as a protected communication under attorney-client 

privilege. The information contained within may be subject to confidentiality and should not be 

shared with any third parties without prior consent. 

[Insert Body of the Letter: Discuss specific legal matters, advice, or actions related to the client's 

case.] 

If you have any questions or need further clarification, please feel free to reach out to me 

directly. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

 

Disclaimer: This communication is intended solely for the individual or entity to which it is 

addressed and may contain confidential or privileged information. Unauthorized review, use, or 

distribution is prohibited. 


