
Letter Template for Collective Bargaining 

Agreement Update 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Title] 

[Insert Organization Name] 

[Insert Organization Address] 

Dear [Insert Recipient Name], 

We are writing to provide you with an update regarding the latest developments in our collective 

bargaining agreement. After several meetings and discussions, we have made significant 

progress in addressing key issues that affect our workforce. 

Key updates include: 

• Improved wage structure for all employees. 

• Enhanced health and safety protocols. 

• New provisions for job security and employee benefits. 

We appreciate the collaborative spirit shown by all parties involved and look forward to 

finalizing the agreement soon. A follow-up meeting is scheduled for [Insert Date] to discuss 

these updates in detail. 

Thank you for your attention and cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


