Response to Workplace Discrimination
Allegation

Date: [Insert Date]

To: [Insert Recipient's Name]

From: [Your Name]

Subject: Response to Allegation of Workplace Discrimination

Dear [Recipient's Name],

| am writing in response to the allegation of workplace discrimination brought to our attention on

[Insert Date of Allegation]. We take such complaints very seriously and are committed to
fostering an inclusive and respectful work environment.

Summary of Allegation

[Provide a brief summary of the allegation, including key details.]

Investigation Findings

[Summarize findings from the investigation conducted.]

Recommendations for Action

« Implement mandatory diversity training for all employees.

o Establish a clear reporting procedure for discrimination complaints.

o Facilitate regular one-on-one check-ins with affected employees to assess workplace
climate.

« Create a diversity and inclusion task force to oversee ongoing initiatives.

e Review and update company policies related to discrimination and harassment.

We value your feedback and encourages an open dialogue regarding these matters. Please feel
free to reach out if you have any further concerns or suggestions.

Sincerely,
[Your Name]

[Your Job Title]



[Company Name]

[Contact Information]



