Pre-Trial Document Production Request

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number] [Date]

[Recipient's Name]
[Recipient's Title]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],
Re: Document Production Request in [Case Name/Number]

In connection with the above-referenced matter, please take notice that | am requesting the
production of the following documents:

1. [Description of Document 1]
2. [Description of Document 2]
3. [Description of Document 3]

These documents are necessary for the preparation of my case for trial, and I kindly request that
you provide them by [Due Date].

If you have any questions or require further clarification, please do not hesitate to contact me.
Thank you for your attention to this matter.

Sincerely,

[Your Signature (if sending a hard copy)]
[Your Printed Name]



