
Audit Proposal for Comprehensive Financial 

Review 

Date: [Insert Date] 

[Client's Name]  

[Client's Title]  

[Client's Company]  

[Client's Address]  

[City, State, Zip Code] 

Dear [Client's Name], 

We appreciate the opportunity to present our proposal for a comprehensive financial review of 

[Client's Company]. Our team at [Your Company Name] is dedicated to providing thorough, 

accurate, and objective assessments to help you understand your financial position and enhance 

your decision-making processes. 

Scope of Services 

The proposed audit will include the following key areas: 

• Review of financial statements 

• Assessment of internal controls 

• Compliance with applicable laws and regulations 

• Recommendations for process improvements 

Project Timeline 

The anticipated timeline for the audit process is as follows: 

• Kick-off meeting: [Insert Date] 

• Fieldwork: [Insert Date] 

• Draft report delivery: [Insert Date] 

• Final report delivery: [Insert Date] 

Proposed Fees 

Our fees for the audit will be [Insert Fee/Rate]. We believe this investment will yield significant 

value for [Client's Company]. 

We are committed to providing exceptional service and establishing a long-term relationship 

with your company. We look forward to the possibility of working together. 



Thank you for considering our proposal. Please feel free to reach out with any questions or to 

schedule a follow-up meeting. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address] 


