
Proposal for Accounting Audit Services 

Date: [Insert Date] 

[Client's Name] 

[Client's Company] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to submit our proposal for accounting audit services for [Client's Company]. Our 

team at [Your Company Name] is committed to delivering comprehensive audit solutions 

tailored to meet your specific needs. 

Scope of Services 

• Financial Statement Audits 

• Internal Control Evaluations 

• Compliance Audits 

• Tax Compliance and Advisory Services 

Our Approach 

We utilize a risk-based audit approach that emphasizes efficiency and effectiveness. Our 

methodology includes thorough planning, execution, and reporting phases, ensuring 

comprehensive coverage of relevant audit areas. 

Timeline 

The proposed timeline for the audit services is as follows: 

• Engagement Letter Signing: [Date] 

• Preliminary Planning: [Date] 

• Audit Fieldwork: [Date] 

• Draft Report Delivery: [Date] 

• Final Report Delivery: [Date] 

Fee Structure 



Our proposed fee for the audit services is [$ Amount]. This fee is based on the scope of services 

and estimated hours required to complete the audit. 

Conclusion 

We appreciate the opportunity to provide our services to [Client's Company]. Our team is ready 

to assist you in achieving your audit objectives and ensuring compliance with all accounting 

standards. 

For any questions or further discussions, please feel free to contact us at [Your Phone Number] 

or [Your Email Address]. 

Thank you for considering our proposal. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


