
Health and Safety Committee Meeting Notice 

Date: [Insert Date] 

To: [Committee Members] 

From: [Your Name] 

Subject: Upcoming Health and Safety Committee Meeting 

Dear Committee Members, 

I am writing to inform you of our upcoming Health and Safety Committee Meeting scheduled 

for: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Agenda: 

• Review of Previous Meeting Minutes 

• Updates on Safety Protocols 

• Incident Reports 

• Open Discussion 

Please make it a priority to attend as your input is valuable for fostering a safe work 

environment. If you are unable to attend, kindly inform me in advance. 

Thank you for your attention and commitment to health and safety. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


