[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Title]
[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to formally request participation in the
upcoming immigration compliance training scheduled for [date of training]. As [your
position/title] at [your organization], it is crucial for me to stay informed about the latest
regulations and best practices regarding immigration compliance.

This training will not only enhance my understanding but also ensure that our organization
remains compliant with all applicable laws and regulations. | believe that investing in this
training will significantly benefit our team's performance and efficacy.

Thank you for considering my request. | look forward to your positive response.

Sincerely,
[Your Name]
[Your Title/Position]



