
Immigration Compliance Report 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Title: [Insert Recipient's Title] 

Company: [Insert Company Name] 

Address: [Insert Company Address] 

Subject: Immigration Compliance Report for Audit 

Purposes 

Dear [Recipient's Name], 

This letter serves as a formal report regarding our compliance with immigration laws and 

regulations for the period of [Insert Period]. This report is prepared in accordance with the 

requirements for an internal audit and aims to ensure that all immigration-related processes 

within our organization are adhered to. 

1. Overview of Compliance Status 

Our organization has conducted a thorough review of our immigration practices and the 

following points summarize our compliance status: 

• All employees with work authorizations are verified. 

• All I-9 forms are completed and stored appropriately. 

• Training sessions on immigration laws have been conducted regularly. 

2. Documentation and Records 

We maintain a comprehensive file for each employee to ensure that all documentation is up-to-

date. Attached are copies of: 

• I-9 Forms 

• Proof of Employment Eligibility 

• Correspondence with Immigration Authorities 

3. Areas of Improvement 

While we are largely compliant, we have identified the following areas for improvement: 



• Enhancing our training programs on immigration updates. 

• Increasing regular audits of employee records. 

4. Conclusion 

We remain committed to maintaining a high standard of immigration compliance and will take 

necessary actions to address the areas identified for improvement. We appreciate your attention 

to this matter and look forward to any feedback you may have. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


