
Immigration Compliance Follow-Up 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to follow up on our previous communication 

regarding immigration compliance matters. 

As discussed, it is crucial that we ensure all documents related to our employees' immigration 

status are up-to-date and comply with current regulations. Please provide an update on the status 

of the following items: 

• [Item 1 Description] 

• [Item 2 Description] 

• [Item 3 Description] 

We appreciate your attention to this matter and would like to request a response by [Insert 

Deadline Date]. If you have any questions or require further information, please feel free to reach 

out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


