
Data Breach Notification 

Date: [Insert Date] 

To Whom It May Concern, 

We are writing to inform you about a recent data breach incident that has impacted our 

organization, [Organization Name]. This notification serves to provide you with pertinent 

information regarding the breach and guide any media inquiries you may have. 

Incident Overview: 

On [Insert Date of Breach], we detected unauthorized access to our systems that may have 

compromised personal data of our customers. Our investigation is ongoing, and we are working 

diligently to assess the full scope and impact of this breach. 

Data Involved: 

The data that may have been accessed includes [Specify Types of Data, e.g., names, email 

addresses, etc.]. We assure you that no financial information has been reported to be accessed. 

Response Actions: 

In response to this incident, we have taken the following actions: 

• Engaged cybersecurity experts to conduct a thorough investigation. 

• Implemented additional security measures to prevent future breaches. 

• Informed affected individuals and provided them with resources for protection. 

Media Inquiries: 

For any media inquiries or further information, please contact our Public Relations team at: 

Email: [Insert Contact Email] 

Phone: [Insert Contact Phone Number] 

We appreciate your understanding and support during this challenging time. We are committed 

to ensuring the security of our customers' information and will provide updates as necessary. 

Sincerely, 

[Your Name] 

[Your Title] 



[Organization Name] 


