
Approval Letter for Skilled Employee 

Date: [Insert Date] 

To: [Employee Name] 

[Employee Address] 

Dear [Employee Name], 

We are pleased to inform you that your application for the position of [Job Title] on our cruise 

ship, [Ship Name], has been approved. Your skills and experience in [specific skills/experience] 

will be a valuable addition to our team. 

Your employment is set to commence on [Start Date]. Please review the terms of your position 

outlined in the attached contract and confirm your acceptance by [Response Deadline]. 

We are excited to welcome you aboard and look forward to your contributions to making our 

guests' experiences unforgettable. 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


