
Invitation to Participate in Procurement 

Process 

Dear [Supplier Name], 

We are pleased to invite you to participate in our procurement process for [specific 

goods/services]. Our company, [Your Company Name], is committed to fostering strong 

relationships with suppliers who share our values of quality, integrity, and sustainability. 

Please find the details of the procurement process below: 

• Procurement Reference Number: [Reference Number] 

• Submission Deadline: [Date and Time] 

• Specifications: [Brief description of goods/services required] 

• Evaluation Criteria: [Outline of key evaluation criteria] 

• Submission Method: [Instructions on how to submit proposals] 

We encourage you to submit your proposal and look forward to your participation. Should you 

have any questions, please do not hesitate to contact us at [Contact Information]. 

Thank you for your attention, and we hope to work together soon. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


