
Labor Standards Compliance Reminder 

Date: [Insert Date] 

To: [Employee/Manager Name] 

From: [Your Name/Department] 

Subject: Reminder of Labor Standards Compliance 

Dear [Employee/Manager Name], 

This letter serves as a reminder of our commitment to adhering to labor standards as outlined by 

[relevant legislation or guidelines]. It is essential that all employees comply with these standards 

to ensure a safe, fair, and equitable workplace. 

Please review the following key points: 

• Wages: Ensure all employees are compensated according to the established wage rates. 

• Working Hours: Adhere to the maximum working hours and mandated breaks. 

• Safety Standards: Maintain a safe working environment in compliance with occupational 

health and safety standards. 

• Harassment Policy: Abide by our anti-harassment policy to foster a respectful workplace. 

If you have any questions or need further clarification on these standards, please do not hesitate 

to reach out to me directly. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


