
Employee Rights Compliance Notification 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Company Name] 

Subject: Employee Rights Compliance Notification 

Dear [Employee's Name], 

This letter serves to inform you of your rights as an employee of [Your Company Name] as part 

of our commitment to compliance with employment laws and regulations. 

• You have the right to fair wages and timely payment for all hours worked. 

• You are entitled to a workplace free from discrimination and harassment. 

• You have the right to access your personnel records and seek clarification on any related 

matters. 

• You are entitled to take appropriate leave as required under local and federal laws. 

• You have the right to report any workplace grievances without fear of retaliation. 

If you have any questions regarding your rights or if you feel your rights have been infringed 

upon, please do not hesitate to contact [HR Manager's Name] at [HR Manager's Email] or [HR 

Manager's Phone Number]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[Company Phone Number] 


