
Proposal for Contract Terms Discussion 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a discussion regarding the terms of 

our existing contract between [Your Company] and [Recipient's Company]. As we continue to 

work together, I believe it is essential to revisit and clarify certain aspects to ensure mutual 

understanding and satisfaction. 

Specifically, I would like to address the following points: 

• [Point 1] 

• [Point 2] 

• [Point 3] 

Please let me know your availability for a meeting to discuss these matters. I am looking forward 

to your suggestions and am hopeful that we can reach a mutually beneficial agreement. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


