
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally express my intention to renegotiate 

certain clauses of our existing contract dated [Insert Contract Date]. After reviewing the terms 

and considering our current circumstances, I believe that a discussion regarding the following 

clauses would be mutually beneficial: 

• Clause 1: [Brief Description] 

• Clause 2: [Brief Description] 

• Clause 3: [Brief Description] 

I propose we schedule a meeting to discuss these clauses in detail, as I am confident that we can 

come to a satisfactory agreement that serves both parties well. Please let me know your 

availability in the coming weeks. 

Thank you for considering my proposal. I look forward to your response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Position] 

[Your Company] 


