
Security Compliance Notification 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient Name], 

We are writing to inform you about the recent review conducted concerning our security 

compliance measures. As part of our ongoing commitment to uphold the highest standards of 

security and compliance, we have assessed our current policies and practices. 

We are pleased to report that our findings indicate that we are in compliance with [Specify 

Relevant Standards or Regulations, e.g., GDPR, HIPAA, etc.]. However, there are some areas 

that require immediate attention to enhance our security posture. 

Action items are as follows: 

• [Action Item 1] 

• [Action Item 2] 

• [Action Item 3] 

Please ensure that these actions are prioritized and completed by [Insert Due Date]. Failure to 

comply may result in [Specify Consequences]. 

If you have any questions or require further clarification, feel free to reach out to [Your Contact 

Information]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


