Compliance Audit Remedial Measures
Outline

Date: [Insert Date]
To: [Name of Recipient]
From: [Your Name]

Subject: Compliance Audit Remedial Measures

1. Introduction

This document outlines the remedial measures following the recent compliance audit conducted
on [Insert Date of Audit].

2. Summary of Findings

e Finding 1: [Description]
e Finding 2: [Description]
e Finding 3: [Description]

3. Remedial Measures
3.1 Finding 1

Action Steps:

1. [Action Step 1]
2. [Action Step 2]

Responsible Party: [Name/Department]
Deadline: [Insert Deadline]

3.2 Finding 2

Action Steps:

1. [Action Step 1]
2. [Action Step 2]



Responsible Party: [Name/Department]
Deadline: [Insert Deadline]

3.3 Finding 3

Action Steps:

1. [Action Step 1]
2. [Action Step 2]

Responsible Party: [Name/Department]

Deadline: [Insert Deadline]

4. Conclusion

The implementation of these remedial measures is critical to ensure compliance and mitigate
risks. We appreciate your cooperation in this matter.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



