Letter of Compliance Audit Issue Resolution

Date: [Insert Date]
[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
Dear [Recipient Name],
Subject: Resolution of Compliance Audit Issues
We are writing to formally address the findings from the recent compliance audit conducted on
[Insert Audit Date]. We appreciate the thoroughness of your team and your feedback on our
compliance practices.
Following the audit, we identified the following compliance issues:
e Issue 1: [Description of Issue]
e Issue 2: [Description of Issue]
e Issue 3: [Description of Issue]
In response to these findings, we have taken the following actions to resolve each issue:
« Resolution for Issue 1: [Details of Resolution]
o Resolution for Issue 2: [Details of Resolution]
« Resolution for Issue 3: [Details of Resolution]
We have also implemented additional measures to ensure ongoing compliance, such as:
e Measure 1: [Details of Measure]
e Measure 2: [Details of Measure]
e Measure 3: [Details of Measure]
We are confident that these measures will rectify the issues identified during the audit and help
prevent future non-compliance. We appreciate your understanding and assistance throughout this

process.

Should you require any further information or wish to discuss this matter, please feel free to
contact me at [Your Phone Number] or [Your Email Address].



Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Company Address]



