
Tender Proposal Submission 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To, 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Subject: Submission of Tender Proposal for IT Services 

Dear [Recipient Name], 

We are pleased to submit our proposal in response to the tender notice [Tender 

Number/Reference] for IT services issued on [Tender Issue Date]. Our team has thoroughly 

reviewed the requirements and we believe that our experience and technical expertise position us 

as a suitable partner for [Recipient Company Name]. 

Enclosed with this letter are our detailed proposal documents which outline our approach, 

methodology, team qualifications, and pricing structure. We are committed to delivering high-

quality IT services that meet your needs and exceed your expectations. 

We appreciate the opportunity to participate in this tender process. Should you require any 

further information or clarification, please do not hesitate to contact us. 



Thank you for considering our proposal. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


