
Tender Proposal Submission 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our proposal for the consulting services tender [Tender Reference 

Number] in response to your Request for Proposal (RFP) dated [RFP Date]. Our company, [Your 

Company Name], is committed to delivering high-quality services that meet your project needs. 

Enclosed with this letter, you will find our detailed proposal, which includes: 

• Project Understanding and Objectives 

• Proposed Methodology 

• Project Timeline 

• Team Qualifications and Experience 

• Cost Breakdown 

We believe that our expertise in [Your Area of Expertise] aligns perfectly with the requirements 

set forth in your RFP. We are confident that our approach will provide [Recipient Company] 

with innovative solutions tailored to your needs. 

We appreciate the opportunity to participate in this tender process and are looking forward to the 

possibility of collaborating with [Recipient Company]. Please do not hesitate to reach out if you 

have any questions or require further clarification regarding our proposal. 

Thank you for considering our submission. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


