
Tender Proposal Submission 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Submission of Tender Proposal for Construction Services 

We are pleased to submit our proposal in response to your invitation to tender for the 

construction services required for [Project Name/Description]. After thorough research and 

analysis of the project requirements, we are confident that our company, [Your Company Name], 

is well-equipped to meet your needs. 

Enclosed with this letter, you will find our proposal, which includes: 

• Company Profile 

• Project Understanding and Approach 

• Tentative Work Schedule 

• Cost Estimates 

• Relevant Experience and References 

• Compliance with Safety and Quality Standards 

We believe that our team's expertise and commitment to excellence align with the goals of your 

project. We look forward to the opportunity to discuss our proposal further and to work 

collaboratively to bring this project to fruition. 

Please feel free to contact us at [Your Phone Number] or [Your Email Address] should you 

require any more information or clarification. 

Thank you for considering our proposal. We look forward to your positive response. 

Yours sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 



[Your Phone Number] 

[Your Email Address] 


