
Tender Proposal Submission 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

We are pleased to submit our tender proposal for catering services in response to your invitation 

for bids dated [Insert Date]. Our company, [Your Company Name], has extensive experience in 

providing high-quality catering solutions and is dedicated to meeting your needs. 

Proposed Services 

• Menu Selection: [Brief description of menu options] 

• Staffing Services: [Details about staff provided] 

• Equipment and Rentals: [Information on equipment provided] 

• Delivery and Setup: [Details about logistics] 

Our Expertise 

With over [Number] years of experience in the catering industry, we have catered for various 

events including corporate functions, weddings, and private parties. Our team is committed to 

delivering exceptional service and unforgettable culinary experiences. 

Pricing 

We have carefully crafted a competitive pricing structure to ensure the best value for your 

investment. Please find our detailed pricing proposal attached. 

We appreciate the opportunity to participate in this tender process and are excited about the 

possibility of working together to make your event a success. Should you have any questions or 

require further information, please feel free to contact us at [Your Phone Number] or [Your 

Email Address]. 

Thank you for considering our proposal. We look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email Address] 


